Fee Funded CAMP EQUIPMENT REQUEST

Submit this form NO later than May 1st
Please submit this form directly to the Dorr Avenue Equipment Center Manager via 

Fax:  (703) 208-1415    Mail:  2711 E Dorr Ave., Fairfax, VA 22031    Email:   DorrAvenue@gscnc.org 

You contact the Dorr Avenue Equipment Manager at 703-560-5072
Within 1 week of receipt of this form, you will be notified of availability and date of pick-up and delivery.

	Name of Program:


	Dates of Program:



	Location:  (If NOT GSCNC Campsite, attach detailed directions from MAJOR intersection or Beltway)


	Field Director Name:



	Camp Director Name:


	Director Day-Time Phone:
	Director Evening Phone:



	Director Email:


	# of Camp Units:
	Would you like to have the equipment delivered to a Field Office _      or the Camp Site___?


	Field Office:

___Waldorf    ___Conn Ave ___Lorton      ___Leesburg ___Frederick ___Manassas ___Martinsburg

	

	Camp Site (if not a GSCNC campsite, please provide detailed directions to the site):


	Is overnight planned?

If so, which day(s)?

Is any of this equipment for an overnight?  What?



	What is your preferred date and time?
	What is your second date and time choice?
	

	Will you need equipment picked up or will you return it?


	If you want it picked up, what is your preferred date and time?

	What is your second date and time choice?

	Phone Number at Site for delivery:


	Special Directions/Instructions:




Indicate the number of items needed on the line next to the item.  Be as accurate as possible, but please only order sufficient quantities to meet the program’s needs.  You will be notified of specific times for delivery and pick-up of equipment and availability of items requested.  Adhering to deadline will ensure efficient processing.  Directors submitting forms after deadline should call the Equipment Manager to discuss availability of items.

- Equipment Chart Follows -

	EQUIPMENT BOXES 

Equipment box  __ __     _
(Includes lock & 1 key per box.  Units with multiple boxes may not get 1 key per lock, i.e. 8 boxes, 4 keys)

Equipment Trailer  ​​__   ___

(includes lock & 1 key)

FIRST AID KIT _________


	Office Use

__________

__________
__________


	TENTS/TARPS

Back pack tent         _______       

4 person nylon tents    _____

Dining fly                 _______

Wooden Mallets      _______

Tarp (no poles)        _______

(Not used for ground cover)

Freedom Tent ___________

(for wheelchair access only)
E-Z Up Shelters _________


	Office Use

___________

___________

   ___________

___________

___________  

___________ 

___________        

	TOOLS

Leaf rake                 ______

Iron rake                  ______

Bow saw (1 person)    ____

Bow saw (2 persons)  ____

Shovel                     ______

Trench shovel           _____

Hammer                  ______

Rubber Mallet         ______
	Office Use

___________

___________

___________

___________

___________

___________

___________
	EARTHBALL, PARACHUTE AND TUG OF WAR ROPE

These game items are available for short-term use only due to heavy demand.  Give preferred dates for use here and note which items.

1st choice:  _____________

2nd choice:  _____________

3rd choice:  _____________
	Office Use

___________

___________

___________

	COOKING EQUIPMENT

Propane Stove        ______

Back Back Stove     ______

Sm. Back Pack Pot   _____

Lg. Back Pack Pot  ______

Nested kettle           ______

Large pot                 ______

Dutch oven w/legs  ______

Dutch oven              ______

Small skillet             ______

Large skillet             ______

Grate                         _____

Ladle                       ______

Long handled spoon         _

Long handled fork         ___

Pancake turner         _____

Tongs                        _____

Pie Irons                        ___

Ice cream freezer  ____  __

(Electric or hand-cranked)                          

Dishwashing tubs    ______

(3 metal, Not for tye dye use)

Fire bucket                  ____

(Not for use with latrine kit)

Cast iron items and ice cream canisters must be thoroughly dried.  Cast iron items also need to be seasoned with oil not margarine.
	Office Use

___________
___________


___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________

___________


	MISCELLANEOUS

Back Pack                   _____

Bear Canister              _____

Broom                          _____

Kerosene lantern               __

Kerosene can          _______

(Does not include kerosene.  Use only kerosene  or k-2 in lanterns.  Return empty).
RETURN FORM TO:

Dorr Avenue Equipment Center

2711 E. Dorr Avenue

Fairfax, VA  22031

703/560-5072

fax: 703/208-1415

OR

GSCNC

Attn: Dorr Avenue Equipment Center

4301 Connecticut Avenue

Washington, D.C.  20008

FAX:  202/274-2161

Form can be mailed or faxed.  You may contact Manager by phone at the Virginia Equipment Center phone number above.                          
	Office Use

___________

___________

___________

___________

___________

REQUIRED!!
IF YOU DO NOT FOLLOW THESE INSTRUCTIONS YOU WILL BE RESPONSIBLE FOR REPAIR OR REPLACEMENT
All tents must be dry before pick-up.  
Clean and count stakes and ropes.  
Sweep tents before re-rolling.  
TENTS MUST BE CLEANED as they are often given directly to another program!  
If there is a problem with a piece of equipment, it should be tagged clearly so that staff can repair or address issue.
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