Fee Funded CAMP FACT SHEET

Due:  To School Break Programs Specialist at least three weeks prior to camp with all attachments (see page 2).
Please print or type.  A separate Fact Sheet must be completed for each session of a camp.
	Name of Camp:


	Dates:              
	# of weeks:
	# of days

	Hours of Operation:
	Overnight Date & Location:

	Number & location of phone at site:


Describe phone type/location:
	Number & location of alternate phone at site:

Describe phone type/location:

	Camp Director:
	Evening Phone (       )

	Camp Director:
	Evening Phone (       )

	Nearest Medical Facility:
	Phone: (       )


Bus Transportation Company:       




  Phone #:       


 Bus Stops (with pickup and drop off times):       










































_____________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________









Crisis Team Roster:

	Primary Director:
	Dismissal Coordinator:

	“All Clear” Staff Member:
	Emergency Kit Coordinator:

	Games/Story Coordinator:
	


SUMMER CAMP FACT SHEET – PAGE 2

CAMP NAME:  













Attach items listed below to this fact sheet.  If it does not apply to your camp, put “N/A.”

 FORMCHECKBOX 

Staff roster




 FORMCHECKBOX 
 
Bus Roster
 FORMCHECKBOX 

Schedule of activities/trips/overnights 
 FORMCHECKBOX 

Emergency Telephone Number Sheet
 FORMCHECKBOX 

Field trip information


 FORMCHECKBOX 

High adventure certificates

 FORMCHECKBOX 

Site Safety Checklist 1


 FORMCHECKBOX 

Most recent bank statement
 FORMCHECKBOX 

Equipment Request



 FORMCHECKBOX 

Program Kits
 FORMCHECKBOX 

CPR/First Aid Card copies


 FORMCHECKBOX 
 
Sample parent letter
 FORMCHECKBOX 

Sample overnight permission slip

 FORMCHECKBOX 

Sample field trip permission slip

 FORMCHECKBOX 

 Sample high adventure permission slip
Checkmark the box if the item has previously been submitted to the School Break Programs Specialist AND the information remains the same (with exception of dates).  If it has changed, attach the item with this fact sheet.
 FORMCHECKBOX 

Copy of the fire department letter 

 FORMCHECKBOX 

High adventure Safety Plan(s)

 FORMCHECKBOX 

Copy of the police letter


 FORMCHECKBOX 

Copy of the emergency plan
 FORMCHECKBOX 

Copy of Transportation Emergency Plan
 FORMCHECKBOX 

Copy of the crisis action plan 
If your camp is offering any kind of high adventure activity, you must use an approved council vendor.

List any high adventure vendors used:











* * * Camps in MD that require Certification must inform the Membership Initiatives Department at least 6 months in advance if planning any High Adventure Activity so certification for said activity may be obtained.
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